Forest Hills Community of Christ Church

Event Worksheet, Fee Schedule and Contract

(chiclings, Parties, Spccial Events, Receptions, etc)

Contact Name ___

email address ____

Contact Name

email address

Event Type

Wedding Rehearsal
Wedding Ceremony
Wedding Reception
Anniversary Party
Family Reunion
Funeral Service
Funeral Reception
Club Event
Meeting

Other

# of People

Date Start Time End Time
Expected

Areas of bui lding needed:

Sanctuarg

L Kitchen

L I:c”owshil:) Hall

Classroom wi rég

o ScriPturc Garden



Contracted Business Contact
Support Name

Phone

Delivery/
Start time

Additional
Information

Photographer

Videographer |

Florist

Caterer

Pianist

Soloist

Minister



Forest Hills Communitg of Christ Fee Schedule

Service

Entire Church Use
day of event

(Sanctuary,
Fellowship Hall,
Educational Wing,
Garden

Wedding
Rehearsal,
Rehearsal Dinner,
Wedding setup, or
other single night
activity

Audio/Visual Tech

Pianist

Coordinator

Table Cloth rental/
cleaning

Location/Person

Sanctuary,
Fellowship Hall,
Classroom Wing,

Kitchen and Garden

(Audio/Visual tech
is required for
events with any
function requiring
audio/visual
services,
musicians, etc)

AV tech/coordinator
price is included for

wedding activities.

Attendance at
rehearsal and main
event

A coordinator is
available for a fee
on site for any
activity.

Speak with
Coordinator for
tablecloth colors

and sizes that are
available.

(Non-Members)

Active Member
Pricing

Non-Member
Pricing

$500.00

(6 hours) which
includes
specialized church
provided av tech/
coordinator

Amount Due

$100.00 all day

*$50.00 per hour
after first 6 hours

$300.00 (3 hours)
which included
specialized church
provided av tech/
coordinator $50.00 for 3 hours
$50.00 (for each

additional hour

needed)

$100.00 for any
activity except
wedding activities
that require AV

No Charge

$100.00 for
rehearsal Love offering to
church is
$100.00 for suggested
wedding
Price to be
determined
depending on event No Charge
except for wedding
activities

No Charge “Renter”
$20.00 for each is responsible for
cloth which includes laundering cloths
laundering and returning within

7 days of event.



No chairs/tables,
etc are allowed in
the Scripture
Garden ONLY rental Garden. There will
be access to
restrooms if
requested.

Fellowship Hall /
Kitchen rental

Educational Wing
rental

Sanctuary rental

$150.00 No Charge

$300.00 for 4

hours, $25.00 each $100.00 all day
additional hour
$200.00 for 4
hours, $25.00 for
each additional
hour

$200.00 for 4 hours,
$25.00 for each $100.00 all day
additional hour

TOTAL Fees:

$100.00 all day

*Pianists: Kathleen Roscnbargcr or Sanna Rogers

*chclirjg_ Coordinator: Terri Bowles or Kathleen Roscnbargcr

*Ministers: Your contact person with the Forest Hills Communitt}l of Christ
can Put you in contact with any of our ordained Elders or Priests. After an
informative conversation, the Pchcct minister to meet your sPcciﬁc needs

can bc suggcs’ccd. You are welcomcd to Pr‘ovidc your own minister as we"

Tablecloths can be rented for $20.00 each. At the end of the event, used
tablecloths are to be P|acec| on kitchen island. Check with the church

rcPrcscntativc for color/size options.



PROOF OF INSURANCE

Please note: If you are NOT an ACTIVE member of the Forest Hilis
Community of Christ Church, anyone renting space in the building
for any event is required to provide “Proof of Insurance”. Our church
insurance covers “members only” since all insurance policies for all
Community of Christ Churches are self insured. Proof of Insurance
will be required the date of contract signing. Any activity / party
wanting to meet at the Forest Hills Community of Christ Church that
does not provide Proof of Insurance at contract signing will not be
allowed to reserve dates, sign the contract or book event until Proof of
Insurance is received. Proof of Insurance can be obtained by your
personal insurance agent for the specific date(s) of your event.

Please INITIAL to indicate that you CLEARLY understand each statement below and are

in agreement:

I understand that one half (1/2) of the total amount for all services and space
rental is due the c[ag the contractis 51%13(:1. The remaining, amount owed is due
the clag of event, no cxccPtions. Cash/Checks are acccPted.

ﬁﬁﬁﬁﬁ I understand that the Forest Hills Community of Christ is a Non Smoking and NO
Alcohol Facilit_q. Smoking is ONLY allowed in outside dcsi@at&:d areas. Alcohol is
Prol'libitcc[ cvergwhcre on the church campus. If alcohol is discovered, the event will be
cancelled immcdiatclHA



___tunderstand that each area of the Forest Hills Community of Christ Church that is
contracted for use will be cleaned and left in the same condition found before the event
bcgan. (chairs/tables put away or back in P]acc, ving] floors swept, vacuum carpcts}

Any area left unsuitable (at the discretion of church rcPrcscntativcs) will be cleaned
Profcssiona“g and chargcd to me ($200.00 fee Payable within 2 weeks of event or a late
fee of 5% per clag will be Cl’largcd).

_____ Any tablecloths rented will be left (dirtg) in the kitchen for clcaning. lFang table
cloths are missing, | will be chargcd $30.00 per cloth not accounted for to cover

rcPlaccmcnts costs Pagabic within 2 weeks of event or a late fee of 5% per daB will be
chargcd.

____Alltrash containing food items will be put in rcceptaclcs outside of the kitchen
door.

___lunderstand that no Pcrsona[ items will remain in the church once the event is over.

____hc the kitchen is usccl, there will be no food items left behind in the Frcczcr_.

rc{:rigcrator, or cabinets.

o a dc!agccl Pic‘cup of any rental items are necessary, arrangements need to be
made in advance.

| understand that an “event” is cquivaient to one wcdc[ing, party, rehearsal dinner,
etc,

___lunderstand that children will be c!osclg supcrvisccl and monitored at all times.

| understand that I will be rcsPonsiHc for any damagc incurred c]un'ng my event to
the Forest Hills church or campus and will be chargecl accorc|ingj9 based on repairs
needed. chair fees are to be Payablc no later than 2 weeks after rcccipt of aPP]icab!c
rcpair charges.

___lunderstand that the Forest Hills Police Department will need advanced notice of
Possi]:>|c overflow Parlcing on the street(s) su rrounc]ing the church duri ng your event.
(Forest Hills Communit3 of Christ rcPrcscntativc will make those arrangements for you.)
Parking space is limited. Parking on the street is allowed, but all 4 vehicle wheels must



be on the street. Parkingon the church grassy areas is not allowed under any
circumstances.

__ understand anyone found not comp[gingwith the above mentioned statements,
clisrcspecting Propcrtg or creating a disturbance will be asked to leave church P"C’Pcrtfi'

___*lunderstand that the Sanctuary commcortably holds 100 pcoplc (125 max)and the
F‘cl[owship Hall com{:ortably sits 72 at round tables with a 16 foot buffet table, drink and
desert tables. Max occu pancy cannot be exceeded for fire sa{:ctg and evacuation

PUFPOS(BS.
COVID 19 information:

NOTE: The Forest Hills Community of Christ Church must follow all CDC and Community of Christ
guidchncs and restrictions for COVID 19 samcetg_ The maximum number of Pcop|c allowed in any space
could changc atany time, thus Possibiy rcstrich'ngthc maximum numbcrofpcop!c allowed in any area
of the buiicling at one time. Mask mandates and social clistancing will be stﬁctl‘g followed if applicablc.
Forest Hills Commu nity of Christ will communicate any limitations as car]y as possib|c, but max number
of attendees could be lowered as late as 24 hours in advance per recommendations from the CDC
and Community of Church Hcaclquarbcrs.

Forest Hills Communitg of Christ RePresentative Date



